
 

 

 1 

LAWYERING SKILLS AND STRATEGIES SYLLABUS - FALL 2020 

Professor Hilary Stirman Reed 

 

Professor Reed’s Contact Information 

Office BLB 11C         Office Number:   713.743-6778 

Cell Number:    310.869.7959 

Office Hours:   TBD 

And by appointment 
 

 

Class Home Page 

You can access the Class Home Page at http://lawschool.westlaw.com. 

Enter your Westlaw password and click on the TWEN link. 

 

Please use your official University of Houston email when you register for TWEN.  

You are responsible for regularly checking the e-mail account you register with 

TWEN and the Class Home Page for postings and announcements. 

 

Required Texts and Readings and Materials 

 

• Becoming A Legal Writer: A Workbook of Explanations to Develop Legal Analysis 

and Writing Skills, Robin Boyle-Laisure, Christine Coughlin, and Sandy Patrick, 

(Carolina Academic Press 2019), ISBN: 978-1-531-00448-4. 

• The Bluebook: A Uniform System of Citation (21st ed. 2020), ISBN: 978-0-578-

66615-0.  This will be a resource for the entire year and beyond and was just 

released this summer, so you must buy a new, print copy.  Do not purchase the 

online version. 

 

2020 Course Rules and Regulations and Reed Local Rules 

 

Handouts, web links, and other material posted on TWEN 

 

Recommended Texts 

 

Coughlin, A Lawyer Writes (3d ed. 2018) 

 

Texas Law Review Manual on Usage & Style (13th ed. 2015) 

 

Tracy McGaugh Norton, The Interactive Citation Workbook (2020) 

 

Course Description 

This class will teach students how to perform legal research, writing, and analysis.  

Students will learn how to identify, use, and analyze primary and secondary legal 

authorities to solve legal problems and how to structure and draft legal memoranda and 

briefs. 

http://lawschool.westlaw.com/


 

 

 2 

Lawyering Skills and Strategies Course Objectives 

 

1 Understanding the sources, hierarchy, and precedential value of laws 

2 

Ability to distinguish different types of legal rules, to dissect legal rules into 

their basic components, and to synthesize a unified rule of law from disparate 

sources 

3 Proficiency in identifying issues applicable to the client’s case 

4 
Effective execution of on-line legal research and selection of authority to 

address issues in the client’s case 

5 Proficiency in understanding and applying case precedent to the client’s case 

6 Proficiency in understanding and applying enacted law to the client’s case 

7 

Ability to translate legal research and analysis into an objective writing that is 

organized effectively, conveys all relevant and required substance clearly and 

concisely, and omits extraneous matters 

8 

Ability to translate legal research and analysis into a persuasive writing that is 

organized effectively; conveys all relevant and required substance clearly, 

concisely, and strategically; and omits extraneous matters 

9 
Exposure to the considerations underlying contract negotiation and drafting to 

address the client’s needs effectively 

10 
Introduction to the general principles for legal citation, proficiency in Bluebook 

citation for cases and statutes, and proficiency in Greenbook citation for cases 

11 
Proficiency in using correct grammar and punctuation regardless of the 

document or communication drafted 

12 
Awareness of how the topics discussed and assignments given in the course fit 

into the practice of law 

13 Awareness of ethical and professional issues in practice 
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Course Delivery 

 
This course will be delivered through a Hy-flex format due to the ongoing COVID-19 

pandemic, which means that there will be live, in-person classes that you have the option 

of attending in-person, or you may attend via Zoom.  If the health situation changes, our 

class structure may also change.  As circumstances are now, I expect to hold the first class 

of each week on Tuesday in-person, with a Zoom option, and the second class of the week 

asynchronously using various materials posted to our class TWEN page, including video 

lectures, individual and group exercises, and other multimedia formats.  All synchronous 

classes will be recorded, and the videos available online.  If you are attending class in-

person, please still bring a laptop and headphones to allow online participation in breakout 

groups.   

 

Class times and a Zoom link will be provided closer to the first day of class.  Any changes 

to the regularly scheduled meeting time and location are reflected on the syllabus or will 

be announced via email.  Please also reach out if you have any questions. 

 

You must also attend individual conferences and small group meetings as set forth in the 

syllabus. 

 

I will take attendance during each class session, conference, and small group meeting, and 

I reserve the right to count you as absent if you are not present when the session begins.  If 

you cannot attend a synchronous class meeting, it is your responsibility to contact me in 

advance of the class (barring an emergency that prevents you from doing so). Under 

UHLC’s attendance policy, you may miss no more than 20% of scheduled class sessions 

during the semester.  If you exceed this percentage, I will notify the Dean for Student 

Services, which could result in your dismissal from the class. 

 

1. Etiquette for Synchronous Zoom Class Meetings 

 

In order to make this course as effective as possible, please follow the guidelines below. 

 

• Access the Zoom link at least a few minutes before the scheduled class time. 

 

• When you join the session, turn your video camera on 

but mute your microphone.  Please reach out to me if there is a circumstance that 

requires you to have your camera off on a given day. 

 

• Please be aware of potential distractions in your environment, and try to limit them.  

This includes avoiding eating, carrying your computer around, and driving.  

Appearances by children and pets are welcome, though!  

 

• Assume you will always be visible and audible to others, so act and dress 

accordingly. 
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Graded Assignments 
 

1. Closed Memorandum (10% of Course Grade) 
 

The Closed Memorandum dates TBD. 
 

2. Email Assignment (15% of Course Grade) 

 

 

3. LRW Exam (15% of Course Grade) 
 

 

4. Open-Library Office Memorandum (55% of Course Grade) 
 

The Open Memorandum dates TBD. 

 
 

5. Professionalism and Exercise Completion (5% of Course Grade) 

 

As future attorneys, I expect you to demonstrate professionalism in this class.  This means 

coming to class and to meetings with me on time and prepared, participating in class 

discussions, avoiding using other technology while we are in class, making a good faith 

effort on ungraded assignments, and showing respect for me and other students during class 

and in any email or other communications.  In addition, an important part of your 

professionalism grade will be timely completion of and making a good faith effort on any 

exercises I ask you to do.  Unexcused failure in any regard will result in a loss of 

professionalism points. 

 
 

Ungraded Assignments 

Throughout the semester, you will receive several research and writing assignments that 

will not be formally graded.  You must make a good faith effort on these assignments and 

complete them on time.  If you fail to do either of these things, you may receive a grade 

penalty or receive an incomplete for the class.  
 

1. Westlaw, Lexis, and Bloomberg Training 

 

Westlaw, Lexis and Bloomberg are the largest providers of online legal research 

services.  Your future employers will expect you to be proficient in using these 

services, and proficiency will help you maximize your research efforts for 

assignments in this course.  Representatives from each provider will conduct 

training sessions during the semester, which I encourage you to attend. 

 

Other Ungraded Assignments: 

• Writing exercises 
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• Research exercises 

• Citation exercises- Interactive Citation Workbook (ICW)- These exercises 

are available at www.lexisnexis.com\icw. Attempt the exercises online. 

 

 

Please Note 

 

1. CAPS:  Counseling and Psychological Services (CAPS) can help students who are 

having difficulties managing stress, adjusting to the demands of a professional 

program, or feeling sad and hopeless. You can reach CAPS (www.uh.edu/caps) by 

calling 713-743-5454during and after business hours for routine appointments or if 

you or someone you know is in crisis. No appointment is necessary for the “Let's 

Talk” program, a drop-in consultation service at convenient locations and hours 

around campus. http://www.uh.edu/caps/outreach/lets_talk.html 

 

 

2. The syllabus is subject to change upon notice in class and/or via TWEN postings 

and emails. 

 

3. If specific Writing Assignment Instructions conflict with Reed Local Rules, the 

Writing Assignment Instructions control. 

 

4. Policy regarding timely submission of assignments and back up of documents:  

As an attorney, you will be expected to maintain back-up copies of your files to 

protect against loss, theft, or file corruption.  Similarly, as a student, you are 

expected to implement an appropriate data management plan to protect your files 

from loss, theft, or corruption.  Many free services exist that will back up your files 

to remote servers and maintain prior versions of your files to prevent data 

loss.  Examples include Dropbox (http://www.dropbox.com), GoogleDrive 

(https://drive.google.com), and SkyDrive (https://skydrive.live.com).  You are 

expected to turn your assignments in on time in this class, and you will be subject 

to a late penalty for not doing so.  It is not a valid excuse for untimely submission 

of an assignment that your files were lost, stolen, or corrupted.  If you have used 

these back-up services, the burden will be on you to prove why your assignment 

cannot be submitted on time.  Such proof may include a requirement that you 

produce the change/history logs from your data protection service. 

 

5. Office Hours: Once the semester begins, I will provide information regarding 

online office hours and a Zoom link by email, and students will be “let in” to the 

Zoom room one at a time.  I will not hold office hours during weeks in which I hold 

individual conferences.  In addition, I am always happy to make myself available 

on request.  Just email me, and we can find a time to talk via phone or Zoom.  If 

conditions permit, I will try to hold some outdoor, in-person office hours.   

 

http://www.uh.edu/caps
tel:(713)%20743-5454
http://www.uh.edu/caps/outreach/lets_talk.html
http://www.dropbox.com/
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6. Legal Writing Center: An excellent resource for free individual tutoring is the 

Legal Writing Center, located in the library near the circulation desk.  The Center 

is staffed with outstanding second- and third-year law students who can help you 

with legal writing, legal research, citation, and style and usage.  Note, however, that 

the writing fellows are prohibited from assisting you with certain graded 

assignments before you submit them.  You can schedule an appointment with a 

writing fellow by emailing C_LawLegalWritingCenter@central.uh.edu or by 

calling 713-743-0759.  Walk-ins are also welcome. 

 

7. Accessibility and Accommodations: UHLC is committed to ensuring that all 

students enjoy equal access and full participation.  If you anticipate or experience 

barriers based on a disability (including any chronic or temporary medical or mental 

health condition), feel free to reach out to me so that we can discuss options.  If you 

require any support services, you may contact Samantha Ary, Academic Records 

Coordinator.  Ms. Ary’s office is in the Office of Student Services suite, and she 

can be reached at sary@central.uh.edu or 713-743-7466.  Requests for 

accommodation that involve graded assignments must be directed to Ms. Ary and 

should be made as soon as possible to allow adequate time to process the request. 

 

8. Chosen Names and Preferred Pronouns:  I will address you as you prefer and 

ask that your classmates do, as well.  Feel free to reach out to me at any time if you 

want to make me aware of your chosen name or preferred pronoun, or if you have 

concerns about how your classmates or I address you.   

 

9. Anti-Discrimination and Sexual Misconduct Policies: UHLC and the University 

of Houston are committed to maintaining and strengthening an educational, 

working, and living environment where students, faculty, staff, and visitors are free 

from discrimination and sexual misconduct.  If you have experienced an incident 

of discrimination or sexual misconduct, a confidential reporting process is available 

to you.  For more information, please refer to the University system’s Anti-

Discrimination Policy SAM 01.D.07 and Sexual Misconduct Policy SAM 01.D.08:  

http://www.uhsystem.edu/compliance-ethics/uhs-policies/sams/01-general-

information/index.php 

http://www.uhsystem.edu/compliance-ethics/_docs/sam/01/1d7.pdf (antidiscrimination) 

http://www.uhsystem.edu/compliance-ethics/_docs/sam/01/1d8.pdf (sexual misconduct) 

Please be aware that under the sexual misconduct policy, SAM 01.D.08, faculty 

and other University employees are required to report to the University any 

information received regarding sexual misconduct as defined in the policy.  Due to 

this reporting requirement, faculty members and other employees are not a 

confidential resource.  The reporting obligations under the sexual misconduct 

policy extends to alleged conduct by University employees and students. 

 

I look forward to working with you this fall!   

 

mailto:C_LawLegalWritingCenter@central.uh.edu
mailto:sary@central.uh.edu
http://www.uhsystem.edu/compliance-ethics/uhs-policies/sams/01-general-information/index.php
http://www.uhsystem.edu/compliance-ethics/uhs-policies/sams/01-general-information/index.php
http://www.uhsystem.edu/compliance-ethics/_docs/sam/01/1d7.pdf
http://www.uhsystem.edu/compliance-ethics/_docs/sam/01/1d8.pdf

