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LAWYERING SKILLS AND STRATEGIES SYLLABUS - FALL 2022 
Professor Hilary Stirman Reed 

 
Professor Reed’s Contact Information 

Office TBD          
Cell Number:    310.869.7959 

Office Hours:   TBD 
 

Class Home Page 
You can access the Class Home Page at http://lawschool.westlaw.com.   
Enter your Westlaw password and click on the TWEN link. 
 
Please use your official University of Houston email when you register for 
TWEN.  You are responsible for regularly checking the e-mail account you 
register with TWEN and the Class Home Page for postings and announcements. 

 
Required Texts and Readings and Materials 

 
The Bluebook: A Uniform System of Citation (Columbia Law Review Ass’n et al. 
eds., 21st ed. 2020) (the “Bluebook”) (You will need this book all year, not just fall). 
 
Robin Boyle-Laisure, Christine Coughlin, & Sandy Patrick, Becoming a Legal Writer 
(Carolina Press 2019).   
 
2022 Course Rules and Regulations and Reed Local Rules 

 
Handouts, web links, and other material posted on TWEN 

 
Recommended Texts 

 
Texas Law Review Manual on Usage & Style (15th ed. 2020).  This is a reference for 
legal style and grammar.  Older editions will likely have much of the same material.   

 
 

Course Description 
This class will teach students how to perform legal research, writing, and analysis.  
Students will learn how to identify, use, and analyze primary and secondary legal 
authorities to solve legal problems and how to structure and draft legal memoranda and 
briefs.   
 
 

 
 
 
 
 

http://lawschool.westlaw.com/
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Lawyering Skills and Strategies Course Objectives 
 

1 Understanding the sources, hierarchy, and precedential value of laws 

2 
Ability to distinguish different types of legal rules, to dissect legal rules 
into their basic components, and to synthesize a unified rule of law 
from disparate sources 

3 Proficiency in identifying issues applicable to the client’s case 

4 Effective execution of on-line legal research and selection of authority 
to address issues in the client’s case 

5 Proficiency in understanding and applying case precedent to the 
client’s case 

6 Proficiency in understanding and applying enacted law to the client’s 
case 

7 
Ability to translate legal research and analysis into an objective writing 
that is organized effectively, conveys all relevant and required 
substance clearly and concisely, and omits extraneous matters 

8 

Ability to translate legal research and analysis into a persuasive writing 
that is organized effectively; conveys all relevant and required 
substance clearly, concisely, and strategically; and omits extraneous 
matters 

9 Exposure to the considerations underlying contract negotiation and 
drafting to address the client’s needs effectively 

10 
Introduction to the general principles for legal citation, proficiency in 
Bluebook citation for cases and statutes, and proficiency in Greenbook 
citation for cases 

11 Proficiency in using correct grammar and punctuation regardless of the 
document or communication drafted 

12 Awareness of how the topics discussed and assignments given in the 
course fit into the practice of law 

13 Awareness of ethical and professional issues in practice 
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Graded Assignments 
 

1. Closed Memorandum (15% of Course Grade) 
 

You will write a memorandum using sources provided by me.   
  

2. Email Assignment (10% of Course Grade) 
 
The graded email assignment is an in-class assignment.  It will be a short research 
assignment and drafting of an e-memo during the class period.   
 

3. LRW Exam (15% of Course Grade) 
 
The exam format will be multiple choice and will cover the Bluebook legal citation rules, 
the U.S. legal system, and the weight of legal authorities. 
 

4. Open-Library Office Memorandum (50% of Course Grade) 
 

You will research and write a memorandum addressing the issues presented by the file.   
 
   

5. Professionalism and Exercise Completion (10% of Course Grade) 
 
As future attorneys, I expect you to demonstrate professionalism in this class.  This 
means coming to class and to meetings with me on time and prepared, participating in 
class discussions, avoiding using Facebook, Twitter, chats and similar programs in class 
when we are using laptops, making a good faith effort on ungraded assignments, and 
showing respect for me and other students during class and in any email or other 
communications.  In addition, an important part of your professionalism grade will be 
timely completion of and making a good faith effort on any exercises I ask you to do.  
Unexcused failure in any regard will result in a loss of professionalism points. 

 
 

Ungraded Assignments 
Throughout the semester, you will receive several research and writing assignments that 
will not be formally graded.  You must make a good faith effort on these assignments and 
complete them on time.  If you fail to do either of these things, you may receive a grade 
penalty or receive an incomplete for the class.  
 

1. Westlaw, Lexis, and Bloomberg Training 
 
Westlaw, Lexis and Bloomberg are the largest providers of online legal 
research services.  Your future employers will expect you to be proficient in 
using these services, and proficiency will help you maximize your research 
efforts for assignments in this course.  Representatives from each provider 
will conduct training sessions during the semester, which I encourage you to 
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attend.   
 

Other Ungraded Assignments: 
• Writing exercises 
• Research exercises 
• Citation exercises- Interactive Citation Workbook (ICW)- These exercises 

are available at www.lexisnexis.com\icw. Attempt the exercises online.    
 
 
Please Note 
 

1.  Counseling and Psychological Services (CAPS) can help students who are having 
difficulties managing stress, adjusting to the demands of a professional program, 
or feeling sad and hopeless. You can reach CAPS (www.uh.edu/caps) by 
calling 713-743-5454 during and after business hours for routine appointments or 
if you or someone you know is in crisis. No appointment is necessary for the 
“Let's Talk” program, a drop-in consultation service at convenient locations and 
hours around campus. http://www.uh.edu/caps/outreach/lets_talk.html 

 
 

2.  Students may be asked to close their laptops and give their full attention during 
class sessions.   Please have pen and paper available for note-taking during every 
class period. The use of a computer or any other communication device in class 
for activities or purposes unrelated to the course causes a significant distraction 
for other students and severely disrupts the ability of students to participate fully 
in class.  Therefore, improper use of a computer during class (including, but not 
limited to, composing, sending, or reading emails; instant messaging; searching or 
browsing the Internet; playing games; and/or viewing movies) may, at the 
discretion of Professor Reed, result in dismissal from the class session and/or a 
reduction in your final grade. 

 
3.  The syllabus is subject to change upon notice in class and/or via TWEN postings 

and emails. 
 

4.   If specific Writing Assignment Instructions conflict with Reed Local Rules, the 
Writing Assignment Instructions control.  

 
5.  Policy regarding timely submission of assignments and back up of 

documents:  As an attorney, you will be expected to maintain back-up copies of 
your files to protect against loss, theft, or file corruption.  Similarly, as a student, 
you are expected to implement an appropriate data management plan to protect 
your files from loss, theft, or corruption.  Many free services exist that will back 
up your files to remote servers and maintain prior versions of your files to prevent 
data loss.  Examples include Dropbox (http://www.dropbox.com), GoogleDrive 
(https://drive.google.com), and SkyDrive (https://skydrive.live.com).  You are 
expected to turn your assignments in on time in this class, and you will be subject 

http://www.uh.edu/caps
tel:(713)%20743-5454
http://www.uh.edu/caps/outreach/lets_talk.html
http://www.dropbox.com/


Draft 3.8.2022 

 5 

to a late penalty for not doing so.  It is not a valid excuse for untimely submission 
of an assignment that your files were lost, stolen, or corrupted.  If you have used 
these back-up services, the burden will be on you to prove why your assignment 
cannot be submitted on time.  Such proof may include a requirement that you 
produce the change/history logs from your data protection service.    

 
University Policies Related to COVID 
 
Face Covering Policy 
  
To reduce the spread of COVID-19, the University strongly encourages everyone 
(vaccinated or not) to wear face coverings indoors on campus including classrooms for 
both faculty and students.     
 
Presence in Class  
 
Your physical presence in a class each session means that you: 
 

Are NOT exhibiting any  Coronavirus Symptoms that makes you think that 
you may have COVID-19 

 Have NOT tested positive or been diagnosed for COVID-19 
Have NOT knowingly been exposed to someone with COVID-19 or 
suspected/presumed COVID-19 
 

If you are experiencing any COVID-19 symptoms that are not clearly related to a pre-
existing medical condition, do not come to class in-person. Please see  Student 
Protocols for what to do if you experience symptoms and  Potential Exposure to 
Coronavirus for what to do if you have potentially been exposed to COVID-19. Consult 
the Absence Policy for information regarding excused absences due to medical reasons.  
 
 
COVID-19 Information  
Students are encouraged to visit the University’s COVID-19 website for important 
information including on-campus testing, vaccines, diagnosis and symptom protocols, 
campus cleaning and safety practices, report forms, and positive cases on campus. Please 
check the website throughout the semester for updates. 
 
Vaccinations  
Data suggests that vaccination remains the best intervention for reliable protection 
against COVID-19. Students are asked to familiarize themselves with pertinent vaccine 
information, consult with their health care provider. The University strongly encourages 
all students, faculty and staff to be vaccinated.  
 
Reasonable Academic Adjustments/Auxiliary Aids 
  
The University of Houston complies with Section 504 of the Rehabilitation Act of 1973 

https://www.uh.edu/covid-19/information/coronavirus-symptoms/
https://www.uh.edu/covid-19/guidelines-protocols/diagnosis-symptoms/#students
https://www.uh.edu/covid-19/guidelines-protocols/diagnosis-symptoms/#students
https://www.uh.edu/covid-19/information/potential-exposure-coronavirus/
https://www.uh.edu/covid-19/information/potential-exposure-coronavirus/
https://www.uh.edu/covid-19/information-for/students/
https://www.uh.edu/covid-19/information/vaccine/
https://www.uh.edu/covid-19/information/vaccine/


Draft 3.8.2022 

 6 

and the Americans with Disabilities Act of 1990, pertaining to the provision of 
reasonable academic adjustments/auxiliary aids for disabled students. In accordance with 
Section 504 and ADA guidelines, UH strives to provide reasonable academic 
adjustments/auxiliary aids to students who request and require them. If you believe that 
you have a disability requiring an academic adjustments/auxiliary aid, please contact the 
Justin Dart Jr. Student Accessibility Center (formerly the Justin Dart, Jr. Center for 
Students with DisABILITIES). 
 
 
 

https://uh.edu/accessibility/
https://uh.edu/accessibility/

